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	Details of COVID referral

	At the outset of the Pandemic, Public Health England provided guidance on assumptions of medical risk for broad groups of ‘extremely vulnerable’ and ‘vulnerable’ people. As researchers learn more about Covid-19, it has become clear that age has the biggest effect, with old age making individuals most vulnerable. Medical condition, sex, BMI and ethnicity play a smaller but significant role. An emerging evidence-based approach uses ‘Covid-age’ to help articulate relative risk to help understand individual vulnerability.   https://www.medrxiv.org/content/10.1101/2020.05.21.20108969v1.full.pdf
Occupational Health is using this approach to undertake a standardised assessment of individuals. This considers age as a starting point along with intrinsic factors (specific to each person), sex, ethnicity, BMI and medical conditions adding or decreasing the number of years to create a Covid-age, equivalent to a healthy white man of that age.
Where an individual has a medical condition, it is recommended that they are referred to Occupational Health for assessment for advice on fitness to work on site and further information on mitigating their risk.
If a more detailed referral or report is required, please use the OH Fitness Referral: https://www.imperial.ac.uk/occupational-health/workplace-wellbeing/staff-referral/


  
	Referral information


Provide a copy to the member of staff. The member of staff must be given an opportunity to read the completed form before being asked to give their consent for an assessment. 
Please submit referral to occhealth@imperial.ac.uk the individual will be contacted within 48 hours to arrange an appointment. 

Guidance on use of OH Referrals is available at https://www.imperial.ac.uk/occupational-health/workplace-wellbeing/staff-referral/ and in the HR Sickness Absence Policy at: https://www.imperial.ac.uk/human-resources/leave/sickness-absence/. 

Assessments are carried out remotely by either a qualified OH Advisor or the College OH Physician. On receipt of a completed form, they are triaged by a senior OH Advisor and the case allocated to the most appropriate clinician. Occupational Health will usually contact the member of staff directly to arrange an appointment. Details of the appointment made will also be sent to the person making the referral. If the member of staff does not attend an appointment, Occupational Health will advise the person making the referral of this. 

Assessment reports are usually provided within 2 working days of an assessment or within 5 days if the member of staff requests to view the report and consent to its release before it is supplied to the referrer. If a longer delay is anticipated, the OH Advisor/Physician will advise the referrer of this. A copy of the definitive report is sent to the member of staff, the referrer and to the HR Hub where it will be attached to their employment record, if required the nominated HR advisor for that department will have access to it from this location. Reports should be treated as sensitive ‘special category data’ The fitness assessment and recommendations on adjustments to accommodate health problems can be shared with others on a ‘need to know’ basis to facilitate effective decision-making on implementing recommendations on support and adjustments. An OH report does not usually include confidential medical information. Where it does, the specific consent of the member of staff should be sought before such information is divulged to others. If you need further advice on whether referral for assessment is appropriate, contact the HR Hub or an OH Advisor at Occupational Health.

Data Protection Information: The information that you supply on this questionnaire will be held in confidence by the College Occupational Health service as part of your Occupational Health record,  please refer to the Occupational Health Privacy Notice: www.imperial.ac.uk/occupational-health/privacy-notice


	Personal Details 

	Member of staff |_| / Postgraduate |_| / 
Medical Student |_|
	Last name         First name       


	Title
	|_| Mr |_| Mrs |_| Ms |_| Dr |_| Prof |_| Other      

	CID      
Date of Birth      
	
	

	Home address 
	     

	Home / Mobile telephone number      
	Home email (if available)      

	Work telephone number      
	Work email      

	Job details

	Job title
	     

	Department/ Division / Section
	     

	Campus / Work Location 
	     

	Usual hours of work
	     

	Work pattern
	|_| Full-time 	|_| Part-time 	|_| Jobshare

	Overtime
	|_| None 	|_| Occasional 	|_| Regular

	Job demands 	

	Tick all relevant boxes

	Work location
	Other demands

	|_| Outdoors *
|_| Mobile around site
|_| Offsite *
|_| Other * 

Further details, particularly for asterisked items:      

	|_| Office
|_| Laboratory
|_| Lecture theatre
|_| Workshop
	|_| Travel abroad *
|_| other significant	demand*
	|_| Teaching
|_| Demonstrating
|_| Clinical work
|_| Management of staff



		Have any of the following workplace adjustments been put in place to support this person? 

	|_| Regular working from home days
	|_| Occasional working from home days
	|_| Adjusted deadlines

	|_| Adjusted duties
	|_| Specialist equipment 
	|_| Additional support

	|_| Work on another site 
	|_| Other

	 Are there concerns about these adjustments?       





	Reason for referral 


Details:      


	Consent form


Your manager wants you to attend Occupational Health for a return to work assessment having followed guidelines on social distancing/isolating in relation to COVID-19. Your consent is required for this. All information you provide at an OH assessment is held in medical confidence. The report provides an opinion on the effects of any health problems or disability on your work and advises on support measures/ adjustments that could help you in relation to your return to work. Specific medical details are only included if it will be of benefit to you for your manager to be aware of them and if you have specifically agreed to this. You do not have to agree to this assessment. However, if you do not agree the matter may have to be taken forward without the benefit of medical advice. At the end of the assessment, the OH Advisor will discuss their conclusions with you and outline the content of their report. The Advisor will ask you to confirm that you consent for the report to be provided. You can, if you wish, arrange to see a copy of the written report before doing so and have 48 hours to respond to this. 

I agree to attend an Occupational Health assessment

Print Name      			Date      	   

I would like a:
Face to face appointment (on site in the OH department) |_|
Remote consultation |_|

Reports from your own doctor
If the OH Advisor needs to obtain additional information from your doctor, specialist or some other person who has been treating you to complete your assessment, then they will discuss this with you and ask you to sign an additional consent form to obtain this. The OH Advisor will explain to your rights under the Access to Medical Reports Act 1988.

Data Protection Information
The information that you supply on this questionnaire will be held in confidence by the Occupational Health as part of your Occupational Health record, please refer to the Occupational Health Privacy Notice: www.imperial.ac.uk/occupational-health/privacy-notice


	
Manager’s checklist	

	I have explained to the member of staff the purpose of this referral
	|_|
	The member of staff has had the opportunity to view this form and consent prior to attendance
	|_|

	Name of person making the referral / Position
	     

	Telephone number/ Email
	      

	Date of completion
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